QUICK REFERENCE GUIDE -
CREATING YOUR LAWLEX LEGISLATIVE ALERT PROFILE

Lawlex Legislative Alerts provide you with plain English
summaries of changes to legislation that you need to
be kept aware of, within 24 hours of the legislative
change occurring.

To create your Profile and begin receiving Legislative
Alerts, there are three simple steps:

1. Select the jurisdictions and subjects areas of
interest to you (to receive new Bill notifications)

Add specific legislation that you want to track

3. Confirm your selections

Logging In

Before doing this, you will need to go to My Lawlex
at http://my.lawlex.com.au and Sign In. “Sign In” is
located on the top left-hand side of the page.
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Guest Sign In

Profiles Lawlex Legislative Alerl

Enter your username and
password on the right-hand
side of the page and click Username

Go. Your username is your fiane smith@saiglobal.cor
email address. If you are Fazsword

unsure of your password I - -
it can be sent to you by
clicking the link under
“Forgotten password?”

Sign In

Forgotten pazsword?
> click here

Once you have signed in you do not need to sign out
— you will be automatically logged in each time you
access the site.

Creating or Editing Your Profile

Access the Profiles banner and click My Lawlex
Legislative Alerts, or simply click on My Lawlex
Legislative Alerts from the first service panel.

Jane Smith Sign Out
Profiles Lawlex Legislative Alerts &
My Profile

My Lawlex Legislative Alerts

My Regulatory Newsfeeds MAN

My SH&E Monitor search

My Account Details
SearchalAustralian-legizlatio prrone-site-and
manage your Alert profile.

> My Lawlex Legislative Alerts

1. Select the subjects areas of interest to you
When new legislation is introduced into Parliament,
we index the legislation into subject areas (or
categories and subcategories). Selecting the subject
areas relevant to you will ensure that you receive new
legislation notifications in these areas.

First select the jurisdictions you wish to track, then
expand and select the categories and/or subcategories
you are interested in. To expand the Categories click
the + key.

To refine your profile, select Jurisdictions that are relevant to you.

M AL V acT ¥ com ¥ nsw

Howr select the subjects that are of interest to you.
Click on NEXT when you have completed vour 2elections.

"'Eankinq and Finance (0 of 18 subcategories selected)

"'Business Trades and Professians (0 of 35 subcategories selected)

Once complete, click Next on the bottom right-hand
side of the page.
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2. Add specific legislation that you want to track
You now need to add existing titles of legislation to
receive notifications when amendments occur. The
subcategories expand to list the specific legislation
indexed under each subject area, where you can
make your selections by placing a tick in the box next
to each title.

The subject areas you selected for new legislation
notifications in Step 1 will automatically be expanded
on this page for ease of navigation. You may choose to
expand other subject areas here and select additional
titles that are relevant to you.

In addition, your jurisdiction selections from Step 1
are also carried through to Step 2.

Nowr select the legislation that is of interest to you.

Use the Subject Index (below) or the &lphabetical List to find the legislation that vou wish to monitor
Click on NEXT when you have completed your selections.

E‘ Eanking and Finance (0 titles 2slected in all jurizdictions)

s dministration (0 of &9 thles selected)
[T select all titles

I Anti-Money Laundering and Counter-Terrorizm Financing &Act 2006 Mo, 169 (C
¥ Anti-Money Laundering and Counter-Terrarism Financing Regulations 2008 No.
[ Banking (Foreign Exchange) Regulations 1959 1946 MNo. 191 (COM)

SAl Global tracks Principal Acts and Regulations for
all Australian States and Territories. If you are unsure
where a piece of legislation may be located in our
subcategory view, an Alphabetical List link appears
just above the subject area list.

Tip: Be specific when creating your Profile and
only make selections that are of importance to
you. This will reduce the number of emails
you receive and ensure that the information
sent is relevant to you.

Once complete, click Next on the bottom right-hand
side of the page.
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3. Confirm your selections
You will be presented with a summary of your
selections that will be added to your Profile.

Click Save at the bottom right-hand side of the page to
confirm your selections, or click Cancel to start again.
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Step 3: Confirm Your Profile

Belows is the list of subject categories and legislation that you have selected to monitor with your Legislative Alerts.
Click Save to confirm, or Cancel 1o review yvour selections
The following is vour Lawlex Legislation Alert Profile:

- ] of T

Sanking and Finance -= Admm.stranun
Sanking and Finance -> Ban < Mergers

0o

* Selected Legisiation:
Anti-Money Laundering an d Counter-Terrorism Financing Act 2006 Mo. 162 (COM)
o Anti-Money Laundermg and Counter-Terrorism Financing Regulations 2008 Mo. 2 (COM]

00

-

You can modify your profile at any time and it is
recommended that you review your profile regularly
for relevance.

If during the above process you are unsure of what
stage you are at, the coloured progress bar at the top
of the page will indicate which step you are on.

Step 2 Legislation [ '

Once your Legislative Alert Profile has been set
up, you can access it via the links below from the
homepage.

“My Profile” will take you to a summary of the
selections you currently have. “My Lawlex Legislative
Alerts” will take you directly to your Profile to review
and/or allow for any changes you may wish to make.

Jane Smith

Sign O
Profiles Lawlex Legislative Alerts &
My Profile

My Lawlex Legislative Alerts

My Regulatory Newsfeeds

My SH&E Monitor

Hy Account Detalls

manage your Alert prufle

> My Lawlex Legislative Alerts

To delete your profile, go to My Lawlex Legislative
Alerts and click on Clear My Profile.

Subjects of Interest islati Alert Profile

My Lawlex Legislative Alert Profile s onine neip 2

Below is the legisiation that is currently in your Lawlex Legislative Alert Profile.
To remeve legislation from your Lawlex Alert Profile, deselect the corresponding checkbox and click "Next”.

To add additional subjects of inferest or legislation to your Lawlex Alert Profie click on the ‘Subjects of Interest or ‘Legislation tabs above.

To reset your Lawlex Alert Profile, click on the "Clear My Profile” button
[ - cuean v rmorue ]

A legislative title can also be added to your Profile via
the email alerts notifications you will receive. When
you receive an alert for a new piece of legislation,
just click the Add this Title to My Profile link, which
appears beneath the summary.

New Regulations

Waorkers C 2011 No. 37 [NSW)

The Workers Compensation Regulation 2011 No. 37 (NSW) has besen made under the authority
Compensation Act 1987 No. 70 (NSW) and the Workplace Injury Management and Workers Co
88 (NSW).

According to the explanatory note, the Regulation makes provisions relating to various matters

(a) work-related diseases;

(b} return-to-work programs, which provide mandatory policies for the rehabilitation of injured »
matters, including setting maximum penalties for failure to establish such programs;

(c) approval of workplace rehabilitation providers, including the application for a certificate of a
(d)workers compensation insurance policies;

(e) the WorkCover Authority Fund and the Insurers’ Guarantee Fund;

(f) prescribing restrictions on certain matters, including the advertising of work injury legal serv|
and

(g) costs in workers compensation matters and matters relating to other common law claims, in
in work injury damages claims and the assessment of those costs.

The Regulation will commence on 1 February 2011

Add this title to my Alert Profile .

RSS Feed

RSS provides an alternative way for you to receive the
same information contained in the legislative alerts.
Instead of receiving alerts via email, changes to the
legislation contained in your Profile are accessible via
a link to SAI Global, so that you can receive up-to-the-
minute information.

To use RSS, go to My Lawlex Legislative Alerts from
the homepage and click RSS on the top right-hand
side of the page. /

Lawlex Legislative Alert Profile >

Subjects of Interest jislati Alert Profile
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Account Details

To change your password, access the Profiles banner
and click My Account Details.
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Jane Smith Sign Out

Profiles Lawlex Legislative Alerts & Premil
My Profile

My Lawlex Legislative Alerts

My Regulatory Newsfeeds

My SH&E Monitor

Assistance

If at any time you require assistance, feel free to
contact our Helpdesk on 1300 555 595 or email
helpdesk.asiapac@saiglobal.com.

To book a training session or discuss your training
requirements, send an email to
mylawlextraining@saiglobal.com.
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